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Nguyen Chi Hai 

Office of academic 

affairs send draft of 

teaching schedule to FE 

Head of Department 

assigns teaching hours 

for lecturers.  Dean will 

review. 

Economics Faculty 

submit assignment to 

office of academic 

affairs. 

Office of academic 

affairs send official 

teaching schedule to FE  

Lecturers execute 

teaching activities 

Mid-term examinations 

from week 7
th

-9
th
   

Lecturers summarize  

score of process, mid-

term, group project 

(Week 15
th
 ) 

Students take a final 

exam. 

Office of academic 

affairs send  the tests  to 

lecturers. 

Lectures  grade the test 

(within 2 weeks) and 

submit to office of 

academic affairs. 

Office of academic 

affairs send remarking 

post to FE ( if any) 

Lecturers re- grade 

(within 1 week) and 

submit to office of 

academic affairs. 


